}rr ved Far Rele:

/\cinunuwvm ve Tnstrociion: ")() 206
| | - UN JASSTELED




" Approved For Release 2006/11/06 : CIA-RDP81-00728R000100010030-0
‘ *OGC Has Reviewed®

{ ' CENTRAL INTELLINT“CE AGEKCY o ;

' : Mgshington,‘ D, .G, G , :

' ‘ADMINISTRATIVE INSTRUGTION =« - - . |24 February 1949 spatml |
qo, 8 : R

SUBJECT: Restoration of Federal Employees Pursuant to the Sé:lective

Service Agt of 194%, : |

)

1; 'a, ‘Individuals who have lef't ‘positions in the Executive Branch
of . the Federal Government subsequent. to 24 June 1948 to enter on
-active duty with the Armed Forces. of the United States, or who do so
in the future, will be furloughed or:separated at their option,

. et t ‘e

b, Upon relsase fromi‘such active duty -they wiil}vbe entitled to

~all benefits provided by law for employees furloughed: for military
service, - : ' S S

o 2, The legal responsibilities 6f CIA in this'matter will be admin-
istered as indicated below: ‘ , : L

' “a, The component in’ which the individual is employed at the
" time ‘of entry into active service with -the Armed Forces wills

" (1) Prepare and forward Form No. 37-3.to. the Personnel
Office -at the time: the employee first receives his induction
notice or official notice of his' enlistment, :

- (2) Consider each employee on'military furlough for any
promotichs ‘or other personnel actions at the time.he would
" normally have been eligible,

be  The Pérsonnei .Offiéer »;rilkl'.:

““ "(1) Establish end maintain a separvate £ile for cach employee
which will contain a ¢opy of the employec's Jjob description,
specifically identifying his position by title, service, serics,
' - ‘grade; énd orgamizational location, .Each position desecription
+ ill bo sipned by the employce indicating that he has read and
approved it, and upon return from military furlough it will be
.available to him for review,

.. (2)  Sclect a position of comparable grade to which the :

employce will.be assigned in the evont: of any roorganization i

within CIA which affects the position he held at the time of i

© ~MLWOP, . The Personnel Officer will record. this dnformation on
-uofficlal records, - . - C e
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(3) Roassign tho omployee to a comparablo position within
the Agoney or transfor him to ‘another appropriate agoney if
applicablo, If tho Ageney is abolishod and its functions not
transferred, tho Poersonnol Officer will furnish tho Civil Sorvice
-Comiission a record of all such employecs, This list.shall con-
tain tho names of the omployees, the dates of birth;, positions,:
grades, solaries and the organizational units in which the
individuals wore ‘employed, S

(4) Insure compliance with the following provi‘-s.i.ohs :

(a) - Any person who leaves a position subsocuent to
R4 June 1948, for induction into the Arnicd. Forces, .for a
first enlistmént in the Armed Forcos or the Coast Guard
(other, than Reseryve components ), for not moro- than three
(3) years s or for call to active duty in the Armed Forccs,

- the Coast Guard or the Public Health Service, and who at
‘the ond of three (3) yoors or as scon thereattor a8 possiblo,
reeeives a certificate of satisfactory complction of treining
and scrvice and who makes application for reomployment within
_ninety (90) days aftcr release from active duty or from hospi-
talization continuing ofter discharge for not more than one
(1) yoar shall, if qualificd, be restored to the position

. which ho left, or to a position of like seniority, status and
paye. If the oriployeo is not qualificed to perform the dutics
of any othér position in the Ageney, he ‘must be placod in
~that position in such a way as to provide him like seniority,
status and poy or the nearest approzimation thercof consistent
with the circumstancos in his caso, :

{b) Should two or more persons be ontitled to restoration
to the same position, the person who 1loft the position first
shall heve the prior right to that position,  The second person
shall be restored to a comparable position for which qualified,

(e) Restoration shall be mado as soon as possible, and
-+ +in no ovent later than thirty (30) days after the votoran's
application is received in tho hgency,

2(a) L, Any personb on militery fui'loﬁgh who was promoted
: while'.on;milit’ary,sorvice must be . restored to the promo~
.. tion position, ‘ T .

2¢ Where an employco has beon pr.cSmotc‘d or assigned
.- to another position,  the reemployment righss and bonofits
.8hall cxtend to that position, . . .

S i(s) VTIA\Ib'tify the ‘individual ‘concc'rncdy in ‘writing »- in any case

of refusal or failurc to restore him, and furnish'a copy of the

notification to the Civil Scrviece Cormission,
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3, Should the Ageney bo abolished updn or prior to his roturn or if
rostoration is not possible for any rcason, - the vetoran should appoal te
the‘Civil Sorvice Commission whore appropriate action will be token. -

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

STATHTFL

L _ Coptain, "SN
% ‘ o . . - Executive

;
t  DISTRIBUTION: ALL CIA EMPLOYEES i
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STATINTL . ADyTm [VE TN STRUGTION ' , % % %
- No o ‘
STA1"INTL - . SUBJECT: Hestorat::.on of Federal Employ es Pursuant to the Seldctive

Service Act of 19L8. - /

1, a. Individuals who have left positions in the E

: of the Federal Govermment subsequent to 2l June 1948 to enter on

active duty with the Armed Forces of the United States, or who do so

in the future, will be furloughed or separated at their’option.

be . Upon release from suchactive duty they will be entitied to
all benefits provided by law for employees furloughed for military
service,
2, The legat responsibilities of CIA in this matter will be adminisg-
i tered as indicated below:

a. The component in which the individual is employed at the time
of entry into active service with the Armed Forces will: :

(1) Prepare and forward Form Nos 37-3 to the Personnel Of
i‘iée at the time the employee first receives ‘his induction notice

or official notice of his enlistment,

¢2) Consider each employee on military furlough, tor any pro-
o Mo Ly
motions or other rersonnel actions Sop—wha.eh \he would normally have

been %,[WWMMM
Mm%mmm\

‘be  The Personnel Officer will:

(1) Establlsh and mamtam a separate tile for each employee i
-which will contain a copy of the employee's job descriptlon, ,
specifically 1dentifying his position by title, service ’ series,

grade, and organizatlonal .Location. Each position descript:lon )
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will be signed by the employee indicating that he has read and
approved it, and upon return from mititary furiough AwiJ.l ‘be avail=
able to him for reviews

(2) Select a position of comparable grade to which the anployée
will be assigned in the event of any ‘reorganization within CIA which
affects the position he held at the time of MIWOP. The Personnel |
Of fLcer will record this information on official recordse

(3) Reassign the employee to a comparable position within the
Agency or transfer him to %!;:gpp‘?oprlate agency if appiicable, 1f
the Agency is abolished and its functions not transferred, the Per-
sonnel Officer will furnish the Civil Service Commission a record
of all such employees. This list shall céptain the names of the
employees, the dates of birth, positions, ‘grades, salaries and the
organizational units in which the individuals were employed.

(L) Insure compliance with the following provisions:

(a) Any persbn who i.l.eaves a position subsequent to 24 June

l9h8, for mduct.lon 1nto the Armed Forces, for/L nhstment in the

i s g e

Arnad Forces@ or the Coast Guarc% (bther than Reserve components) »

',,.m- e stmenin AR T st it o

for not more than three (3) yearsjor for call to active duty in

st s 89T

"l

" the Armed Forces, the Coast Guard or the Publlc HeaJ.t.h Serv:Lce :
af Tl end oL Typans ok Seoh Theoedpln s Poss Pk,
and wh9 /\receives a certificate of satisfactory. completion of

training and service and who makes application -for reemployment: :
within ninety (90) days after release from active duty ‘oz; from
hospitalization continuing after discharge for not more tﬁ‘a.n R
one (1) year shall, if qualified, be restored to the position

: which he left, or to a position of .Li.ke seniority, s‘tat‘,us and

pay. If the employee is not qualified ‘to perform the duties

A RORE100728R000100040¢




g"”“ﬁ?w"s ‘ to agtive duty shall be €ntitled to these benefits provided they i
dalemn — are relieved iy\/{ive duty not later than three years after '
tovone. i{,, Ay
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of any other position in the Agency, he must be placed in that
position in such a way as to provide him like seniority, status
and pay or the rearest approximation Lhereof consistent with the \
circumstances in his case. ;;:;;ns who en.List in the Armed Forces '

or the Coast Guard shall be entltled/t/o/ restoration benefits, if

they do not voluntarily extend-their enlistment. Persons called

date of engrénce thereon or as soon thereafter as release from

LA U / ‘ ‘

active duty can be obtained, /

(WSanTHR e

(b) Should two Or more persons be entitled to restoration
to the same position, the person who left the position first shall
have the prior right to that position. The second person shall
be restored to a comparable position for which qualified;

(e) Restoration shall be made as soon ag possible, and
in no event tater than thirty (30) da;‘s after the veteran's
application is re ceived in the Agency.

(d) 1. Any person on military furlough,r\must be restored

MRS

Arayea 7
to theA pos:LtJ.on Ws promoted while on m:.htar?)

e AN s s ansin A

L [ —

(\se rvice, e

~ 8, Vhere an employee has been promoted or assigned
to another position, the reemployment rlghts and benefits
shall extend to that position.
(5) Notity the individuai concerned, in writing, in any case
of refusal or failure to restore him, and furnish a copy of the o

notii‘ication to the Civil Service Commission,
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. . 3. Should the Agency be abolished upon or prior t.b his return or if
restoration is not possible for any reason, the veteran should apeal to the
Civil Service Commission where @ propriate actioﬁ will be taken..

FOR THE DCI:

DISTRIBUTION: ALL UIA EMPLOYEES

Note: Concurred in by Personnel and Managemenf. Offices} Preoe %
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